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  ‘Listen, learn, love and laugh as part of God’s family’ 	
Slyne-with-Hest St. Luke’s C.E. Before and After-School Clubs provide high quality out-of-school hours childcare for parents/carers of pupils who attend our school. A range of stimulating and creative activities are offered in a safe and familiar environment.  The clubs run as follows: 
Breakfast club 7.45-8.50am                                      After school club 3.15 - 5.45pm
Pricing is as follows: 
Breakfast club: £5.00 per session                           After school: £10.00 per session – (siblings attending the same session - £9.00 per session - £18 for two etc). Pupils in receipt of Free School Meals are charged £6.00 per session for After School Club there is NO reduction for Breakfast Club.
The breakfast club will operate every school day and the after-school club will operate every day except the final day of the Summer Term, when school finishes at 1.30 p.m. All parents must complete a registration form for each child attending the club and adhere to the rules and regulations laid out in this policy. 
Booking and Payment: Numbers are limited on both clubs and bookings can be made online using the ParentPay app. Please click on this link for a short explanatory video on how to book sessions https://parentpay.wistia.com/medias/f7e9aflmga.  
Child Care Vouchers can be used in payment towards sessions. Please contact the school office for more information if you wish to use this method of payment.
Online bookings will close 10 days in advance of the sessions taking place, in order that the relevant staffing can be planned for the numbers booked. Bookings will not be confirmed if an account is in debt, any future bookings will also be at risk. Bookings must be paid for in advance of the child attending the session.
· Permanent bookings are for those sessions required on the same day/s each week from the time of booking until further notice (A Minimum of 10 days’ notice needs to be given to cancel these bookings as staffing ratios have been put in place).
· Casual bookings are for sessions required the same day as booking – if a place is 
available / or booked in advance on a one-off basis. We will do our best to accommodate these bookings but they cannot always be guaranteed if the Club is full on that day. These booking requests must be emailed to the School Office.
Bookings will close 10 x days in advance of the session taking place and the staffing will be arranged accordingly to numbers on each day. Only then if there is a space on any day will a late/casual booking be accepted. We must adhere to staff/child ratios at all times. If you require registration details for ParentPay, please email the School Office via bursar@slyne-with-hest.lancs.sch.uk.
Children who are NOT booked in via Parent pay or by prior contact with the school office, will not be able to attend the club. They will remain in the care of the school who will call the parents to arrange immediate collection.
Exceptions to Payment- There are two exceptions to payments:
· 1. If a child is absent from school on an educational visit that finishes after 6 p.m. (e.g. Sports Tournaments, residential visits) there will be no charge to the parents and their place will be kept open.
· 2. If the school is closed for any reason (i.e. snow closure / flooding / fire / additional national holiday) there will be no charge to the parent and their place will be kept for them.
Parents will still be charged:
· If a parent takes their child on holiday during term time (which the governors strongly urge against) they will be expected to pay full price for the sessions their child would miss as their place will still be kept open for them, if not cancelled in advance by the parent via their app.
· If a child is absent from school due to illness, they will be expected to pay full price for the sessions their child would miss as their place will still be kept open for them.
· If a child attends a school run extra-curricular activity (e.g. sports club / choir etc) and then joins the After School club parents will be charged for the full session.
· The School Office must be informed if a child is not attending a booked session for any reason.
Arrival and Departure:      
Breakfast Club
PLEASE DO NOT USE THE SCHOOL CAR PARK FOR DROPPING OFF / PICKING UP – THIS CONSTITUTES A SAFETY HAZARD. CHILDREN SHOULD NOT BE LEFT UNATTENDED ON THE SCHOOL PREMISES AWAITING THE OPENING OF BREAKFAST CLUB
  Parents/carers are to bring their children to the external door of the BASE (at the top of the school car park through the larger playground gates).
 Parents/carers need to bring their children into the BASE and sign them in. This is for all ages of children Reception – Year 6.
 At the end of the session, children in KS2 will be allowed to go to their classrooms independently once the main doors have been opened for other children to enter the building. A member of before school staff will escort the EYFS and KS1 children to their classrooms ready for the school day to begin. 



After School Club
 At the end of the school day, a member of staff will collect EYFS and KS1 children from their classroom and take them to the Base where the club will begin. Children in KS2 will be expected to make their own way to the Base. 
 A register will be taken for every session. 
 Children should be collected from the external door of the Base (at the top of the school car park through the larger playground gates). 
 When being collected, the parent/carer must sign the child/children out. 
 Parents/carers must ensure that any person who may collect their child is listed on the registration form and that we are kept fully up to date. 
 Please note that a child will not be handed over to anybody else unless it has been previously arranged with the school or club. 
Sessions: Breakfast club will offer activities in the Base suite along with a simple breakfast. After school club will offer a range of activities, both indoor and outdoor, depending on the weather. A drink and snack will be provided during the afternoon. Children will have access, at different times, to the Base, the school hall (when not being used for other clubs), the playground, field and nature area. They will be supervised at all times. 
Late Collection All children should be collected by 5.45pm. If a child is in school after that time the late register will be introduced and the parent/carer will be contacted using details provided on the registration form. If there is no response, the emergency contacts will be called using details provided on the registration form. Please note that if a child is still in school at 5.45pm a £10 penalty charge will be incurred each 15 minutes after 3 times of late collection in the same half term. If a child has not been collected 45 mins after the end of the club (6.30 p.m.) and there is no contact with parents / carers the school reserves the right to contact Social Services and / or the Police.  All persistent lateness will result in a fine after 3 late collections to cover costs and possible loss of the place in the club. 
Parent/Carers Responsibilities
In order to provide safe, effective care for your children we need your cooperation with the following: 
 Ensure that your child knows when they are attending the club. 
 Ensure that your child knows who is picking them up after each session. 
 Ensure that all contact details are up to date. 
 Ensure that you sign your child/children in/out at each session. 
 Be prompt in collecting your child/children. 
 Be prompt in payment. 
 It is the responsibility of the parent/carer to alert Club staff to any medical/dietary needs of your child/children. 
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